
Ҍ ӣ For Registry Use Only 

Ӣᾭ  

Student Status ___________ □ ןᶔד ѝԈ

Relevant document received

▲  

Checked by ___________ 
ѡ

Date ___________ 

/ Ө ῶ APPLICATION FOR WITHDRAWAL/CLEARANCE 

ᾃ Ṷ Notes 

1. ӢӇ ὑ ѡ ›Ϯ ֣ Ҍ ҏӨ ȴϚйᴩ╜ ᶧὑןᶔӨ ῶ цד ѝԈ∟ỞᴩӢ ȴ 

Application must be submitted to Registry for approval 3 weeks prior to the intended date of withdrawal. Related 

administrative procedures will not begin until the form and related documents are submitted. 

2. Ѡ᷅ ∟Ȳ ȴѡ∟ Ӣ ֯ӐЄ ȲӇ ӻϤ Ө ȴ
Once the Withdrawal Application is approved, the applicant’s status as a registered student will be cancelled. If he/she 

would like to continue his/her study in MUST, he/she needs to re-apply to the University. 

3. Ӣ֯ᶙכϱ њ Ϯפּ∟ в ֫ ȲϚйѿ ѡ Ɫ ȴ
A written reply will be sent to the student within 3 weeks (subject to postmark) upon completion of all the above procedures.

4. Ӣ ∟ȲẒ ѣвЬӑןẞ’   ᾼ ῀Ȳ Ἠ ᴟ ▲ ȴ
Students who are not informed about the refund of caution fee within two months after the application of withdrawal is 

approved should make enquiry to Finance office either by phone or email. 

5. Ẕ҃њ цצ П Ȳ ד ӢњҌ – ɦ ɧцɦ ȳẔ҃ ӣц ῶɧȴ 

With regards to the Rules and Regulations for Withdrawal, please refer to the latest Student Handbook, Sections on 

“Management of Student Status” and “Table of Tuition Fees, Other Charges and Refunds”. 

6. Є ’ ц ϱ ứᾼϚй ᵓȴ
The University reserves all rights and privileges in amending and explaining the abovementioned rules and regulations.

Ө Ἤ ѝԈ Required Documents 
ʋ ᶔПӐῶ

The completed application form 

ʋ Ө ϢПṝԌ / Ӑ*
A copy of the applicant’s Identity Card/Passport*

ʋ Ө ϢП ᴩ ц“ D” Ӑ* (в֮ Ӣ ӣ)
A copy of the personal information page and the visa page in Exit-Entry Permit for

Travelling to and from Hong Kong and Macao (applicable for mainland students)* 

ʋ ᶙכ њ (ᴰ Ӣ ӣ) 
Dormitory room clearance confirmation (applicable for the dormitory students)

ʋ ( ṓӐῶ III и)
The relevant documents for refund (refer to part III of the application form)

ʋ ц ϢᾼṝԌ Ӑ* ( ӣ)
An authorization letter together with a copy of the authorized person’s Identity Card 

(applicable for application through an authorized person)* 

*ϱ ѝԈ ẁӔӐ ᴩ  

* The original copy of the above documents needs to be provided for verification 

I. Ӣ Ϣ  PARTICULARS OF STUDENT
 

Ӣở֤ 

Student Name

Ӣ  

Student No.

 

Program.

ṝԌ /  

ID Card/Passport No.

Contact No.

֮ᵿ

E-mail Address

֮ᵿ 

Correspondence Address

╜

Postal Code

□ 
ӐϢὙӪϱ ֮ᵿȳ ц ֮ᵿ ᵂӐװӨ ПӣȲֽצ ȲӐϢ ᴞᴩ COESḆ ȴ    

I understand that the above correspondence address, contact number and e-mail address are for this application only; any necessary updates will be done by myself through COES.

□ 
‍ Ӣ

Non-Dormitory □ 
Ӣ

DormitoryɎ ֝ᶙכ њ ϚẆ ӻ Dormitory Room Clearance Confirmation must be attachedɏ

II. ֪ REASON FOR WITHDRAWAL

ϯԝϚ  Please select one of the followingsȸ 

□ Ϥ Ẕ҃Є ᾼ Admission to another university □ ֪ Health reasonɎ ẁ Ὑ Please provide supporting documentsɏ

□ 
Ӗ Emigration Ɏֽ Ȳ ҏц ẁ ὙӔӐ Please submit your

request in writing and provide supporting documents for refund of tuition fee)
□ Џᵂ Ȳӑ Heavy workload

□ ᵺ  Financial difficulty □ Ẕ҃Ȳ Ὑ Others, please specify

III. REFUND

ӐϢ῀ цὙӪ ӢњҌἬ צ П ⁄ц ẂȲṳ ắЄ צ Пḟứȴֽצ ȲӐϢ ȸ 

I fully understand the Terms of Withdrawal and Refund stated in the Student Handbook, and accept the University’s decision about refund. If there is refund, I would like to get it by : 

□ ậќ  cheque pick-up.

□ ᴞ  (a.Ӑ֮ Ӣ ẁ  ԉᴶϚ ᴩП   љȲᴖЄ ᴩ⁄ןậ$10њ ȷb.‍Ӑ֮ Ӣ ẁМ ᴩ  иᴩ/М Џ ᴩ  иᴩП љ)

Autopay. (a. Local student should provide MOP account number of any bank in Macau; and for Tai Fung bank account, an extra $10 will be charged or b. Non local student should provide 
HKD bank account at Bank of China Macau Branch / The Industrial and Commercial Bank of China Macau Branch only.ɏ

□  ( ῏ ẁɦМ Џ ᴩɧἨɦМ ᴩɧѹҠ ắ ҵ П љȴ Ҁᴩ╜њ   / 100аȲцԉᴶ ᴩњ Ӧ ӢᴞҀ; ӦЄ ҅

П ҵ њ Ȳ ᵅן Ɫ   / 100аȲṳ ὑἬ ᾼ’  М᾿ ל ȲЛҫᵂ ῀ȴ)
Tele-transfer (the student who chooses tele-transfer, please provide a ICBC or BOC bank account which can accept HK Dollar inward remittance outside China. The handling charge is 
MOP/HKD100 , and any bank charges should be borne by student (The minimum charge on outward remittance fee is MOP/HKD100), and would be deducted from the caution fee without 
any notice.) 

῏Ἠᴞ ῏Ȳ ѿϯ ᴩ  For the student who chooses tele-transfer or autopay, please fill bank details as follow: 
ᴩ֤ Bank Name _______________________________________________ љϢở֤Account Name__________________________________________________________ 

љ Account No. _______________________________________________ љ (ᴞ Ӈ )Account Currency(Required for Autopay)ȻHKD / MOP 

љ ᴩ֮ᵿ( Ӈ ) Bank Address (Required for T/T) __________ע Province_________Ӏ City _____________ Road ________________иᴩ Branch______________ќᴩ Sub-Branch 

ן Ϣ֮ᵿ( Ӈ ) Beneficiary's Address (Required for T/T) _______________________________________________________ Contact No.___________________________________ 

Notes 1. ậќ ῏ȳᴞ Ἠ П љϢở֤Ɫ‍ ӢӐϢȲ ӢӇ ẁ ᴞ Пɞ ɟӔӐȳ Ӣᾼצ ṝԌ Ӑ Ϣᾼצ ṝԌ Ӑȴ 
For collection on behalf, student’s written authorization and ID copies of both the students and his/her representative should be provided. 

2. ῏Ἠᴞ ῏, ῶ ӻ ᾼ“ ᴩ׀ ( љ ) Ӑ”Ἠ” ᴩқӔч Ӑ( ═қϢ ֤)”; ӢἬ ẁᾼ ᴩқⱢ‍ Ϛ қȲ ẁד ᾼ љ ȴ 
For the student who chooses tele-transfer or autopay, please provide a clear bank book copy with bank account information or a copy of both back and front sides of the bank card with cardholder signature 
attached to the application form; Please provide the bank account information with corresponding currency if the bank card is not a single currency card. 

3. ӢἬ ẁᾼן ᴩ Ӈ Ȳֽ֪ ẁП Л ἨЛṜᴖі ᾼԉᴶ ȳ ҷц ӣȲ Ӧ Ӣ ȴ
Student must provide accurate information of account number and the name of bank account. Furthermore, the student should be responsible for any problem, loss or charge caused by any incorrect or

insufficient information provided. 

Ϣ Ὑ PERSONAL DECLARATION 
1. ӐϢ῀ Є ֯ᶙכҵ֮ Ӣᾼ њ ∟Ȳ ┬ ứ֣  Ự ц Ṷ ᵂ Ȳ Ӣצ ԉ ц ׂ  ҏϤ ᾼד Ẃѿᵍ֪ ᴖ

Ӝᾎ√ȷ 
I acknowledge that upon completion of the withdrawal procedures for Non-local Students, the University will notify the Residence and Stay Affairs Department of Macau. Students are 
responsible to fully understand and comply with the Macau immigration laws and regulations to avoid illegally overstaying in Macau; 

2. ӐϢ῀ ṳὙӪɪ ᶾЄדּ  Ϣ ן Ὑɫᾼв ȴ 
I have acknowledged and understood the Macau University of Science and Technology Personal Data Collection Statement.

Ӣ ֤

Student’s Signature

ѡ

Date

REG/003-01/JAN24-E

ᶾЄדּ   

MACAU UNIVERSTIY OF SCIENCE AND TECHNOLOGY 

http://www.must.edu.mo/images/Academic_Affairs/files/澳門科技大學教務處個人資料收集聲明.pdf
http://www.must.edu.mo/images/Academic_Affairs/files/澳門科技大學教務處個人資料收集聲明.pdf
http://www.must.edu.mo/images/Academic_Affairs/files/澳門科技大學教務處個人資料收集聲明.pdf
http://www.must.edu.mo/images/Academic_Affairs/files/澳門科技大學教務處個人資料收集聲明.pdf
註解
Applicant should print the completed form, sign and date it, and submit all the required documents to the Academic Affairs / Registry Counter (R102). 




 

Ѡ ӣ FOR OFFICE USE ONLY 

A) FINANCE OFFICE COUNTER 

   ԈϢן

Received by  
ѡ  

Date    
□ Бןᶔц Ӣᾼ ᴩ Received and checked the bank account information 

□ Бןᶔ Ӣɞ ɟӔӐ Authorization letter       

B) Ҍ REGISTRY ןԈϢ   

Received by  
ѡ  

Date    □ Ө Б ὑ COESṆ Application recorded in COES system       

C) Ἤ FACULTY 

Ϣ ֤      

Authorized Signature  ѡ  

Date    

Ӣᾭ Student Status:    
□ Б Ӣ Ϣ  Checked the personal information of student 

ᴩ╜Ϣ ṓ Staff Comments:         

□ ᷅ Approved □ Л᷅ Not Approved 
 / ѻԉ  ֤

Signature of the Dean 

of Faculty/Program 

Director  
ѡ  

Date   

 

Remarks:   
      

D) LIBRARY 

Ϣ ֤      

Authorized Signature  
ѡ  

Date    

□ њ ᶔ Cleared 
□ ӑӻ Пѥ / Unsettled Penalty (  $             ) 

□ ṓ Comments          

E) ӢṶ STUDENT AFFAIRS OFFICE 

Ϣ ֤      

Authorized Signature  
ѡ  

Date    

□ њ ᶔ Cleared 
ל □ ԓדᴰ ______%Пᴩ╜ Deduct Administration Fee 

□ ῟ѥ / Dormitory Penalty (  $             ) 

□ Ẕ҃ѥ / Other Penalty (  $             ) 

□  
’ѡ ∕ Ҍ ᷅ ѡ Insurance Cancellation Date will be confirmed by the Approval 

Date of Clearance by Registry. 

□ ṓ Comments         

F) FINANCE OFFICE 

Ϣ ֤      

Authorized Signature  
ѡ  

Date    

□ њ ᶔ Cleared 
□ ’  Л Caution fee will not be refunded 

□ ѥ Fees Outstanding in program 

□ ’ѡ ∕ ӢṶ Insurance Cancellation Date to be Confirmed by Student Affairs Office 

□ ṓ Comments         

G) Ҍ REGISTRY’S APPROVAL 

Ϣ ֤      

Authorized Signature  
ѡ  

Date    

□ ᷅ Approved □ Л᷅ Not Approved 

□ ṓ Comments          

H) Ҍ REGISTRY 

Ϣ ֤      

Authorized Signature  
ѡ  

Date    

□ Б Ӣ Ϣ Confirmed the personal information of student 
ᾭᾓ StatusȻ □ Withdrawal 

 □ Ѧ Termination of student status 

 □ Clearance   

Ӣ /ᶙכѡ Effective/Completion Date   

□  
Б ῀ ᶾדּ е⅍ḆḂ Ӣ COES ᾭ цѡ Notified ITDO to update 

the student status and the activity log of COES       

I) Ҍ REGISTRY 
□ Б ῀ Ӣ Student is notified in writing 
□ Бᶻ ц ӢṶ Cc to Finance Office & Student Affairs Office 

□ Б ῀ ц ᶾדּ е⅍ E-mail to Library & ITDO 

□ Бϱ ѝԈ Ṇ Has uploaded to Document Management System 
 

REG/003-01/JAN24-E 
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