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Guideline for Reading Seats Management
at Macau University of Science and Technology Library

A. Purpose

In order to develop a good reading environment, especially for fair and effective use of reading seats, Macau
University of Science and Technology Library (abbr. MUST Library) formulated this Regulation for Reading
Seats Management as below:

B. How to use the reading seats



b. Library Staff will check the user name, campus card number, telephone number, seat number and/or other
related information.

c. The user should carefully check his/her unattended belongings, and signed the “Declaration Statement” after
confirmation.

d. After the user signs the “Declaration Statement”, he/she can take back his/her unattended belongings.
5. Improper Occupancy records and punishment

The library will keep the improper occupancies records, and will take corresponding penalties according to the
times and severity.

a. First Time: the Improper Occupant will receive a courtesy reminder.

b. Second Time: The library will informed the Student Affairs Office about the Improper Occupancy record
according to the Articles 3.3.3, 3.3.8 & 3.3.14 in the MUST Student Handbook.

c. The record will be submitted to the MUST Student Discipline and Awards Committee according to the
severity.

D. Others

1. Please take good care of your personal belongings and carry your valuables with you. If not, the user is
responsible for his/her personal loss it may cause.

2. When receiving a report of improper occupancy, the library staff will follow the procedure, attach the
"Improper Occupancy Reminder" on the seat first, and then remove the unattended items and release the seat
after 30 minutes.

3. The user should follow the library regulations and guidelines, whether the user sign the “Declaration
Statement” or not.

4. The library will keep the unattended items in sealed bags at the Circulation Services Counter for three
months. If the items are still unclaimed after three months, they will be discarded as abandons. Foods and drinks
will be discarded on the next day if unclaimed.

5. Matters not covered by this guideline shall be handled in accordance with "MUST Library Regulations™ and
"MUST Library Guides".

E. Contacts
1. Tel: (+853) 8897 2086
2. E-mail: library_cir@must.edu.mo
MUST Library
9" Dec., 2021

* In case of any additional terms and conditions, MUST library reserves the final interpretation *



Attached Files

Improper Occupancy Reminder
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3. Declaration Statement

Declaration Statement<
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